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Pernmament
no paboTe ¢ TOKyMEHTaMH, BKIIFOYEHHBIMH
B «DenepanbHBINA CTUCOK SKCTPEMHUCTCKUX MATEPHATIOB)



O0mue moJIoKeHH

1.1. Hacrosmuit Pernament mno pabore ¢ [JIOKyMEHTaMH, BKJIIOYCHHBIMH B
demepanbHbIi  CIMCOK IKCTPEMHCTCKHMX MarepHanos (jasee — Peryament), onpenenser
TOPSIOK BHISIBNICHHS, XPAHEHHs W HCIOJB30BAHMA JIOKYMEHTOB, H3[aHHH, BKIIOYEHHBIX B
(eslepanbHEIl  CIIMCOK JKCTPEMHUCTCKMX MaTepHalioB B IIKoIbHOH Gubimmoreke MbOY
«ITerporckas mkona Ne2y (nanee — bubnuoreka).

1.2. Pabora bubmuoreku ¢ JOKYMEHTaMH, H3JaHMAMH, BKIIOYEHHBIMH B
(enepanbHbIi CIHCOK KCTPEMHCTCKHX MAaTEpHAIOB, NPOBOJIMTCA C LEJBIO MPOTHBOJACHCTBHA
IKCTPEMHCTCKOM JIEATENBHOCTH W HMCKJIIOYEHHs BO3MOMKHOCTH MAacCOBOTO pPaclpOCTPaHEHHS
IKCTPEMHCTCKHX MaTEPHAIIOB B MBOY «IletpoBckas mkona Ne2y.

1.3.  Jlanusii Pernament pazpaboTraH B COOTBETCTBHHM CO CIEAYIOIIMMH HOPMaTHBHO-
NPaBOBBIMH JIOKYMEHTAMH:

- craThs 13 ®enepanbHoro 3akona Poccuiickoit ®eaepaunu ot 27 urons 2002 r. Ne
114 «O npoTHBOAEHCTBUM FKCTPEMHUCTCKOM JAEITETBHOCTHY (C M3MEHEHHSIMH M JIOTIOTHCHUAMH )}

- npukas Munkynstypel Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaeHHH
I[Topszka y4era JIOKyMEHTOB, BXOIAIINX B cocTap OGubinorednoro Goxaa» (B pelakiuy npHKas
MunkynasTypsl Poccun ot 02.02.2017 Ne 115); )

- peKoMeHaIKH 110 paboTe GUOIMOTEK ¢ JOKYMEHTaMH, BKIIIOYEHHBIMH B (e/iepalbHbIA
CIIMCOK YKCTPEMHCTCKHX MAaTEpPHANIOB, YTBEpiKIeHHble MHHKYbTYphl Poccuu 12 centsbps 2017
o]

1.4.  Jlanueii PernaMeHT ycCTaHaBIMBaeT COBOKYIIHOCTh MPaBHII, ONpPEIEIAIOIINX
nopanok paboTbl BUOGIHOTEKH C JOKYMEHTaMH, BKIIOYEHHBIMH B (pe/lepalbHbId CIHCOK
IKCTPEMHCTCKUX MaTepHanoB (aanee — GC3M).

1.5.  Tepmuns:

- JKCTPEMHCTCKHE MarepHaibl — [peJHa3sHAuYeHHble Ui ODHApoJ0BaHHMs
JOKyMeHTHl 160 HH(popMalMs Ha MHBIX HOCHTENAX, IPHU3BIBAIOINHE K OCYMIECTBICHHIO
SKCTPEMHCTCKOM J€STeNBHOCTH 1160 06OCHOBBIBAIOIINE HIIH ONPAaB/IBIBAIOIIME HEOOXOTUMOCTD
OCYLIECTBIIEHHS TaKOH JeSTEeIbHOCTH. DJKCTPEMHMCTCKHE Martepuallbl MOTYT MOCTYIMTH B
GUOTHOTEKY TpH  KOMIUIEKTOBaHWH (DOHIOB: IOJy4YeHHH O00SA3aTe/BHOrO  SK3EMILIApa
JIOKYMEHTa, MOKYIIKe, O/INKCKE, MOJIY4YeHHH JOKYMEHTOB OT M0JIb30BaTeJIeH B3aMEH yTEPAHHbIX
(3amena), o6MeHe, B KauecTBe IapOB M [0KEPTBOBAHHH, IPYTHMH CIIOCOOaMH;

- cBepka GubaHoTeunoro pouaa ¢ ®CIM — conocrasienne GubIHOrpadUIECKHX
3ammceit KaTanora M KapToTek ¢ nepedHeM Marepuanos @C3M.

I1. Onucanue padoTni

2.1. Paborac aokymeHTamH, BkmoueHHbIMH B ®COM, mnpeaycmaTpuBaeT ClelyromMe
MEpPOIPUATHS:

- oTCle)KUBaHHEe ob6HOBIeHMH ®COM: BbIABIEHHE H3/aHMi, BKIOYeHHBIX B DCOM:
cBepka 6ubroTeyHoro Gonaa mkossl ¢ PCHOM;

- M3BATHE HKCTPEMHCTCKHX MaTepHalloB M3 (OHIA W3/IaHHH U JOKYMEHTOB, KaTallOkHBIX
KapTOYeK YHMTATEILCKHX KaTaloroB B ClIydyae HMX BBIABJICHHS 3allOIHEHME W DPErUCTpalus
JOKYMEHTOB B COOTBETCTBHH C NPOBEJIEHHBIMH MEPOTIPHATHAMH.

2.2. B mensx opraHu3aiuy paboThI MO BBISBJIEHHIO M M3BATHIO JIOKYMEHTOB, BK/IIOYEHHBIX B
®CBM, B MBOY «Ilerposckas mkona Ne2» Ha Hayano KaJeHIapHOrO roja HM3JarTCs
CIIeIYIOIHUE JJOKAIBHEIC aKThI:

- npuka3 pykoBoautens «O (OPMHPOBAHHHM M HA3HAYEHHH KOMMCCHM JUIS €3KEroJHOH
cBepku Oubnmoreunoro donga MBOY «Ilerpockas mkosna Ne2» ¢ eaepaibHbIM CIHCKOM
IKCTPEMHMCTCKHX MATEPHATIOB, BBIABICHHMIO, H3BATHIO M YHHYTOKECHHIO OSKCTPEMHCTCKHX
MaTepHanoB» C yCTAHOBJEHHEM OTBETCTBEHHOrO JiHMIa 3a akTyamusauuio PCOM (menarora-
6ubmoTekapsa. B coctaB KOMHCCHH JIOIKHO OBITH BKJIFOYEHO HE MEHEE TPEX YEJIOBEK M3 YMCiIa
paboTHHKOB yupexaeHus. [IpeiceaTeieM KOMHCCHHE Ha3HAYAETCs 3aMECTHTENb JIMPEKTOPA.



II1. Mopsipok paboTnl

3.1.  Orcnexusanue obHoneHnin PCOM:

3.1.1. Tleparor-6u6nuorekapb cucTeMaTHdeckd (He pexe | pasa B Mecsll) NpPOBEpPHET
obnopnenuss B ®COM. Ha paGouem cronme kommbioTepa OGubmmoTekaps JIOJKHA OBITH
pa3MelneHa akTiBHas ccbutka Ha PCOM.

3.1.2. Tlpu BeisiBnenud wusmenenuii B ®COM (BHecenwe HOBbIX H3ganud B ®COM wnim
UCKIIIOYEHHE M3 CIOHCKa HMMEIOMIMXCcs), negaror-OMbimMoTrekapb  MPOBOIMT — CBEPKY
O6ubnmoreunoro GoHmaa.

3.2.  Opranusanus ceepku 6ubmuoreunoro ¢ponga ¢ PCOM:

3.2.1. Ileparor-6ubnMoTexkapp  €XeMecs4yHO, a TakKKe TIIPH  KakKIOM  MONOIHCHHH
6ubmoTeunoro (GoHaa, cBepseT uMerolrecs B GoHae OMOIHOTEKH NOKYMEHTBI C aKTyalbHbIM
OCHM.

3.2.2. Ilo urtoram IpPOBEPKH COCTABISETCA AKT O HAJIMYMHM MIIM OTCYTCTBHH JHTEpaTypbl
9KCTPEMHCTCKOTO cojiepkanus B bubnuoreke (npunoxenue 1).

3.2.3. Pesynbratsl CBEPKH neaaror-6ubIHOTEKApPD 3aHOCHT B «JKypHal CBEpKH
denepalbHOrO CIHCKAa JKCTPEMHCTCKHX MartepuanoB ¢ Qougom 6ubmmorekn MBOVY
«ITerposckas mxona Ne2 Kpacnorsapaeiickoro paifona Peciybnuku Kpbivy (npunoxenue 2).
3.2.4. Ileparor-6ubauorexkaph NpH KoMILIeKToBaHHK OHOIHOTEYHOrO (OH/IA, Ha JTalax 3aKasa
WIIM TIOCTYIJIEHHs, HE3ABUCHMO OT HCTOYHHKA KOMIUIEKTOBaHMs (BHELIHSs OpraHW3alus, B 1ap
M JIp.), TIPOBOAKT 00s3aTEIbHYIO CBEPKY NOMyYeHHBIX H3aaHui ¢ ®COM c uenbio HeonyleHus
nomnazasus B OuGMoTeyHbli (hOHT 3apeLIEHHBIX MATEPHATIOB.

3.2.5. KonrponsHas ceepka 6ubimoredHoro donga ¢ ®COM npoBOJUTCS €KErOJHO B KOHIIE
Jexabps Ha3HaYeHHOW KOMHCCHEH.

3.2.6. [Ilo pesynabraTtaM KOHTPOJILHOW CBEPKH BBINOJHAIOTCA MPOLEAYPHI, yKa3aHHBIC B IMyHKTaX
322.13.23.

3.2.7. Tlpu obGHapyKeHHH SKCTPEMHCTCKOrO Marepuana Ha O0JIOKKY BBISBICHHOTO H3/1aHHIA
HAKJIEHBACTCH APIBIK C OTMETKOH «KpaCHBIH BOCKIMIATENBHBIH 3HaK». JTO O3HAYaeT, 4TO
JOCTYIl K W3JaHdio orpaHuyeH. OcoOBI peXMM XpaHeHHs s [JaHHOIO H3/IaHMs HE
npeycMaTpUBaeTCs.

3.2.8. Uspanus, sxmovendsie B ®COM, He MoryT OBITh NPEACTABIIEHBI B OTKPBITOM JIOCTYIIE
nonb30BaTeNsM B BubIHoTeKe, Ha BBICTABKAX MIIM JIOOBIM HHBIM CIIOCOOOM, T.€. HE MOTYT OBITH
JIOTIYIIIEHBI K MACCOBOMY PaclpoCTPaHEHHIO.

3.2.9. W3nauus w3 6ubnumoreynoro ¢ouna, BmouéHHele B ®CDOM,  uckimodaioTes U3
GoHa0B OOCIYKHBaHUS, XPAHATCS B 3aKPLITOM pEXHME 10 IPOLEAYPhl CIHCAHHSA H
YHUUTOXKEHHUS.

3.3. ChnucaHde ¥ YHHYTOKEHHE SKCTPEMUCTCKHX MaTepHAIIOB:

3.3.1. Ilenaror-6ubauorexaps win Komuccus mpu oOHapyKeHHH 3alpelCHHBIX MaTe€pHalioB
H3BIMAET X M3 OTKPHITOro Aoctyna bubGiaMoTexH, OTIpaBiseT Ha XPaHEHHE B 3aKPBLITHIC JUIs
JIOCTYNAa TOJIb30BaTeiel MecTa W IPOBOJMT MPOLEAYPY CIHCaHHA Mid  MOCHIEYIOIICro
YHHYTOKEHHS. '

3.3.2. [lns sToro neparor-6ubaMoTeKaps:

- M3bIMAeT KapTOUKH ¢ GuGIMorpadhMuecKUMHU 3aNMcsIMHU Ha BhIsBIeHHBIE B (onne bubmnorexn
3alpeleHHbIe H3JaH|s U3 YUTATEILCKHX KaTajloroB U KapToTeK;

- cocraBnser AKT 06 HMCKIIOYeHMHM M3 OubOmMoTeyHoro (oHAa B JABYX 9SK3EMILIApax.
(mpunoxeHue 3).

3.3.3. Akt mnoanuceiBaercs KomHccue#dl 10 MpOBEpPKE OKCTPEMHCTCKHX — MaTepHajioB,
BKIr04eHHBIM B @COM, u xpanutcs B bubnnorexke.

3.3.4. CnucaHHe NPOBOJMTCH B COOTBETCTBHH ¢ Ilopsakom ydera TOKYMEHTOB, BXOJAILIHX B
coctaB 6u6IHOTEUHOr0 (hOHAA, YTBEpPIKAECHHBIM IpHKa3oM MHHHCTEpCTBa KyibTyphl P® oT
08.10.2012 Ne 1077. B conmpoBOAMTENBHBIX JOKYMEHTAX, MpH OGOPMIICHHH CIHCaHHA B rpade
«OCHOBaHHE /I CIHCAHHA» YKa3bIBAETCA HECOOTBETCTBHE TPOQHIIO KOMIUIEKTOBaHHS




bubmmorexu.

3.3.5. Akt noamuceiBaeTcs Komuccued mo crmmcanuioo. OIUH SK3eMIUIAp IepelaeTcs B
OyxranTepuio, BTOPO# 3K3eMIUIAp XpaHHUTCs B bubiuoreke.

3.3.6. Ileparor-6ubmuoTexaph mNepefaeT CHHCaHHble W3JaHMS, BKmodeHHele B OCHM,
KoMHCCHH MO YHHYTOXKEHHIO JOKYMEHTOB.

3.3.7. Tlocne yHHYTOXEHHMS JOKYMEHTOB SKCTPEMHCTCKOrO COJEpPXKAaHHSA, COCTaBIIACTCA
COOTBETCTBYIOIIHK AKT (mpuiokeHHe 4). AKT cOCTaBisgeTcs B JIBYX 3K3eMIUIIpax, OJIUH
JK3EMIUIAp TepelaeTcs B OyXranTepuio, BTOPOH 9SK3eMIUISp XpaHHTCs B bubiuoreke
(moamuBaeTcs K AKTY 06 HCKIIFOUeHHH U3 OubnnoTeynoro Gpoua).

IV. Hemonymenue KOMILIEKTOBaAHUA OHOIMOTeYHO-HHPOPMALIHOHHOTO GOH/1a
H3JaHUAMH, BXoaamumu B @PCHOM

OcymecTBass otbop, 3aka3 U npuobpeTeHHe NPOQHIBHBIX JOKYMEHTOB M3 BHEIIHHX
JIOKYMEHTHBIX [IOTOKOB C LEIbI0 MNONOIHeHHs Oubanoteyno-uHbopManHoHHoro GoHIa
nenaror-6u6IMoTEKaph NPOU3BOAUT UX cBEPKY ¢ DCHOM.

¥, OTBeTCTBEHHOCTH H KOHTPOJIb

5.1.  Tleparor-6mbimMoTekaph HECET OTBETCTBEHHOCTH 3a OCYLIECTBJIECHHE MEPONPHATHH IO
cBepke 6ubmroTeuHO-HHpOpMalMOHHOro GoHaa bubmuorexy;

5.2.  KoHTpoJb 3a HCIOJHEHHEM MEPONPHATHI 10 paboTe ¢ W3JaHMAMH, 10 OJIOKHPOBAHHUIO
JocTyna K 3anpelieHHbiM MHrepHer - caifTam, ykaszanHbM B ®CODM, ocyiecTBisier
3aMeCTHTENb JUPEKTOpPA 110 BOCIHMTATENBHOM paboTe.

5.3. Kourtpons 3a mcromnenweM Hactosimero PernamenTta ocymectsiser aupexrop MBOY
«ITerpoBckas mkosa Ne2y.



[Tpunoxenune Nel

MYHHULMIIAJIBHOE BIOJKETHOE
OBIIEOBPA30OBATEJILHOE YYPEXKJIEHUE
«[IETPOBCKAS IIIKOJIA Ne2»
KPACHOTI'BAPJIEMCKOI'O PAMOHA
PECIIYBJIMKH KPBIM
(MBOY «IIETPOBCKASI IIKOJIA Ne2»)

AKT Ne

« » 20 1.

Mebl, HHXeNoANHCaBIIHECs, npeacenaTrciib pa60qeﬁ KOMHCCHH II0 CBEpPKC
uMeromerocs B bubimorteke JOKYMEHTAJIBHOI'O (bonna Cc (((DeﬂepaﬂbeIM CITHCKOM
SKCTPEMHCTCKHX MaT€pHaJIOB!

yiredbl Komuccun:

COCTAaBMJIM HAaCTOSLIMH aKT O TOM, YTO B IEPHOI C «___ » 20 no «___» 20

ObLIa MpOBeIeHa TpoBepKa JOKyMeHTHOro (oHaa 6MOIMOTEKH Ha MPEIMET BBIABICHHSA H
W3BATHA W3/IaHKH, BKIIIOYEHHBIX B (elepaibHbId CIIMCOK YKCTPEMHUCTCKHX MAaTEpHATIOB.

CBepka NpOBOMIIACK ITYTEM CIIMYEHHS U3TaHHH, BKIIOYEHHBIX B DeepabHbIA CIIHCOK
IKCTPEMHCTCKAX MAaTepHasIoB ¢ KapTOYKaMH KaTtajora OubiMoTekn. B pesynbrare IpoBEpKH
YCTAHOBJIEHO:

JluTeparypsl M3 YKa3aHHOTO CIIHCKa B 6HOIHOTEKE He BBIABICHO (BBIABIEHO No

HauMMCHOBaHHEC )

AKT COCTaBIIEH B IBYX PK3E€MILIAPAx.

[Toanucy YwieHOB KOMHCCHH:

[Ipeacenarens KOMUCCHH (©®.HN.0.)
YneHbl KOMHCCHH: (D.H.0.)
(D.H.0,)

[Mpunoxenne No2



XYPHAIJI CBEPKHA
«®DeiepalIbHOTO CMUCKA IKCTPEMUCTCKHX MaTEpHAIOB»
¢ pongom 6ubHorekn MBOY «IlerpoBckas mkona Ne2y

Ne i/

Jara

HaumeHoBanue BUa 1EATEIEHOCTH,
Ne akrta

DUO oTBETCTBEHHOIrO JTHLIA

[Toanuce




MeL,

MYHULIUIIAJBHOE BIO[KETHOE
OBLUIEOBPA30OBATEJBHOE YUPEX/IEHUE
«IIETPOBCKAS IIKOJIA Ne2»
KPACHOI'BAPJIEMCKOI'O PAMOHA
PECIIYBJIMKH KPbIM

(MBOY «IIETPOBCKAS HIKOJIA Ne2»)

HHAKEIOANHCABIIHECH,

AKT Ne __
06 uckimouenun n3 6ubanorednoro gponaa

«

[Tpunoxenue Ne3

»20

npejcenareis paboueidl KOMHCCHM IO  CBEPKE

umerolerocs B bubmuoreke nokymeHtanmpHoro Gonga ¢ «®enepalbHbIM CIIHCKOM
KCTPEMUCTCKUX MaTepHalloB:

yieHbl KoMuccuu:

COCTABHJIM HACTOALIMH aKkT 06 HCKMoUeHHH W3 (hoH1a GHOIHOTEKH

IK3EMILIAPOB

Ha CYMMY

(HaMMeHOBaHWe MaTepHaa)

) py6.E

Poccuiickoit @enepanuu

[Tpunoxenue:

CricoK BBIOBIBIITUX MaTC€pHaliOB Ha

JIHCTAaXx.

Crucox 1o
akTy M.

YyerHbii
HOMeEp

ApTop,
3ariaBue,
rof
H30aHHA

Ilena

Koshduuuent
IepeoLICHKH

KonuuecTBo
3K3EMILIAPOB

CTOHMMOCTB

[ToanucH 4eHOB KOMHCCHH:

[Ipencenarens KOMHCCHH

YneHbl KOMHCCHH:

(®.M.0.)

(®.H.0.)

(®.M.0.)



MYHULUIIAJBHOE BIOKETHOE
OBIIEOBPA30OBATEJILHOE YYPEXK/JIEHUE
«IIETPOBCKAS INKOJIA Ne2»
KPACHOTBAPJIEMCKOI'O PAHOHA
PECITYBJIMKH KPBIM
(MBOY «I[IETPOBCKASI LLIKOJIA No2»)

AKT Ne

Ipunoxenune Ned

00 YHHUYTOKEHHH HCKII0YeHHBIX H3 6H6IHoTeuHOro oH/Ia I0KYMEHTOB,
BKJIDYEHHBIX B (pe1epajbHbIH CIIHCOK IKCTPEMHCTCKHX MaTEPHAJIOB

Mz,

HHKEIOAIMHCABIIHECH,

« »

20

npejcesarens paboyeil KOMHCCHM IO  CBEpKE

uMeromerocss B bubnuoreke mokymentaneHoro (onga ¢ «®enepalbHbIM CITHCKOM
KCTPEMHCTCKHX MaTEpPHAJIOB):

ynens! KoMHCcCHH:

MPOU3BEIIM  YHHYTOKEHHE JIOKYMEHTOB, BKIIIOUCHHBIX B (denepanbHbIii  CITHCOK
YKCTPEMHUCTCKHX MAaTEPHAJIOB, HCK/IIOYEHHBIX B COOTBETCTBMM ¢ AKTOM Ne _ oT
u3 (onga GubIMOTEKH.
YHHUYTOKEHBI JOKYMEHTBI B KOJIHYECTBE 9K3. Ha CYMMY
( ) pyb6.
KOII. (OpONHCBIO)
[Ipunoxenue:
CnMCOK YHUYTOKEHHBIX JOKYMEHTOB Ha JIACTax
CrUcoK 1o ABTOD,
akTy Ne . | Vyernniit 3ariaBue, Kos¢pduuuent | KonuuecTBo
Ilena CTOMMOCTD
. HOMED roj MEPEOLECHKH | IK3EMILIAPOB
1]
NeNe W3/1aHuUs
i
[ToanMcH 41eHOB KOMHCCHH:
IIpencenarens KOMHCCHH (®.H.0.)
YneHbl KOMMCCHHM: (D.H.0.)

(®.H.0.)




